
Professor ____                                                                                        Fall 2017                     

LEGAL PRACTICE: WRITING and ANALYSIS
SECTION 71
 POLICIES AND PROCEDURES: Fall Semester 
 I.          General Information for the Fall Semester
Telephone Number:     

Office Hours:              
Mondays 7:55-8:55 pm, or by appointment

Class Meetings:           

 Note: Some class meetings will be outside of our regular class time and thus you may not always be meeting at the place and time indicated below.  You may also be required to attend certain research training classes, Supreme Court Institute oral arguments (in the spring), and conferences with your professor and/or Law Fellows in addition to your regularly-scheduled classes.  Please be sure to check the syllabus and announcements that you receive through email or TWEN and mark your calendars for days and times when you will be meeting outside of the regular class schedule. 

Regular Fall Class Time:      Wed. 7:55-9:55 pm, Room ___
          Law Fellows: 

               The following Law Fellows will be working with you in the classroom, commenting on your papers, and meeting with you in individual conferences throughout the year.  You will each be assigned a specific law fellow who will have primary responsibility for working with you, and law fellow/student pairings will be provided on the first day of class.
            [List Law Fellows]

    

           II.        Fall Semester Texts: 

 Required texts:

 Diana Donahoe, Teachinglaw.com (updated 2017) (instructions for accessing the e-book will be distributed via email during Orientation). 
This is an interactive online course book.  It is updated twice a year so that you automatically receive all the relevant upgrades on all the commercial and free research platforms. This course book includes text, videos, interactive quizzes, and self-assessments.  You are required to read at least the “screens” linked from the syllabus; the “sample pages” are also highly recommended. Feel free to surf the book beyond the required readings as other screens will help you in future courses and on the job. The quizzes, checklists, assessments, and practice tests will be very helpful in preparing for the fall sit-down exam.
A Uniform System of Citation (20th ed. 2015) ("The Bluebook")


Recommended texts:

 Richard C. Wydick, Plain English For Lawyers (5th ed. 2005) or most recent edition
 Joseph M. Williams, Style: Ten Lessons in Clarity & Grace (8th ed. 2005) or most recent edition
 Strunk & White, The Elements of Style (3d ed. 2000) or most recent edition
 

 III.       Course Objectives 

             In this course, we teach techniques that are essential to you throughout your legal career, both as a student and as a lawyer.  We spend classroom time developing techniques in critical reading, legal analysis, research, writing, and oral advocacy.   You are expected to have read the reading assignments and to have individually worked through the assignments.  Your reading assignments lay the foundation for classroom discussion and exercises and for your independent writing assignments, and the classroom discussion will assume your familiarity with and build from the assigned readings rather than going over them explicitly.  

             The Legal Practice course is designed to enable you to do the following:

             A.        Find and use the fundamental sources of U.S. legal research, including constitutions and statutes, cases and digests, secondary sources, updating sources, administrative law, and legislative history.

             B.        Work comfortably with the analytical paradigms customarily used by U.S. lawyers, which include identifying and presenting legally significant facts, interpreting statutes, deriving rules from cases, synthesizing rules from disparate sources, analogizing and distinguishing cases, synthesizing policy discussions, and predicting outcomes based on precedent.

             C.        Create research strategies for using sources for maximum speed and accuracy.

             D.        Identify the demands of the legal reading audience, including purpose, form, tone, accuracy, and especially depth of analysis.

             E.         Employ the conventions of the Bluebook for accurate citation and credibility.

             F.         Practice and review English usage for legal purposes.


G.
Become independent, competent, and comfortable in your legal research and legal writing skills and able to transfer those skills to a variety of legal documents and paradigms.
             The Law Fellows team-teaching with your Legal Practice professors this year were carefully selected from over 160 applicants.  Your Law Fellow assists in the classroom teaching and responds to your papers, with the professor’s oversight and assistance.  While you receive a great deal of guidance, feedback and constructive criticism from your professor and from your Law Fellow, the process of encountering, recognizing, and resolving problems on your own is the most effective learning experience.  

             Your Law Fellows and professor cannot comment exhaustively on every aspect of your work, nor will we act as your “editors.”  While we will guide you through the writing process, you are ultimately responsible for the quality of your own drafts and final papers.
            Thus, one of our primary goals is to train you to work independently and to read your own writing critically.  As lawyers, you must edit your own work and, therefore, we expect you to be active critics of your writing in this course.

 

IV.       Submitting Assignments in the Fall Semester 

              A.        Timeliness:  Unless otherwise specified, all assignments are due at the start of class.  LAW FELLOWS CANNOT GRANT EXTENSIONS FOR ASSIGNMENTS OR WAIVE ANY REQUIREMENTS FOR THE COURSE.  If a serious illness or emergency prevents timely submission of your work, notify me before the assignment is due.  You must submit a print copy of all late assignments directly to me at my office as well as posting it on TWEN when posting is required.  Repeated, unexcused lateness of assignments will have a significant negative impact on your course grade.  

                B.        Formal requirements:  All assignments should be typed, double-spaced, and if print copies are required, they should be submitted on 8-1/2 by 11" white paper (2-sided is fine if your printer permits paper saving options like double-sided printing).  
Electronic copies must be submitted in .doc or .docx format; it is strongly recommended that you use Microsoft Word for all written documents to avoid conversion problems that interfere with the commenting process. Please use Times New Roman font or a close equivalent.  
All assignments must use at least 12-point type.  Use a 1" margin on the left and a 1-1/2" inch margin on the right, which gives Law Fellows and professor room to add their comments.  Make sure the right margin is not justified; justification may destroy your citation form.  You must insert page numbers in the lower right hand corner of your documents; this assists us in cross-referencing our margin notes when we write our end notes.  
Each assignment must also be submitted with a cover page.  Please make sure that your name, your Law Fellow's name, and the date appear on the cover page.  Assignments that do not conform to these formal requirements must be resubmitted in the proper form before we will comment on them.  
Please note that this course will introduce students to legal citation conventions set out in the 20th edition of The Bluebook:  A Uniform System of Citation; thus, students should consult the Bluebook for proper citation form for all assignments, except that only underlining should be used in any situation in which the Bluebook permits either underlining or italics. 

             C.        Length:  Most assignments will have a length limit based upon the number of pages or number of words in your written work.  Where there is a word limit, you will be responsible for providing a certification on the first page (upper, right-hand corner) of each assignment, certifying that your assignment does not exceed the maximum word limit.   
Please note that in Word, you can ascertain the word count by clicking on “Tools” and then “Word Count” or "Prepare" and then "Properties," then "Word Count," if you are using a more recent version of Word (and many versions also include the word count at the bottom left of the document).  Also, please note that the numbers and abbreviations in citations count as words for purposes of the word limitation, as does the text of footnotes (although footnotes are strongly discouraged in the writing that you do for this course).

             D.        Handing in Assignments:    Unless you are instructed otherwise, all writing assignments must be posted electronically in the specifically designated drop-boxes on the TWEN site for this course.  In addition, a print copy of all writing assignments (including assigned research projects) must be submitted in class on the due date, or outside of the professor’s office if the assignment is due on a non-class day, unless your Law Fellow or professor instructs you that only an electronic copy is needed.  
If you encounter technological difficulties when trying to upload an assignment, you should e-mail your Law Fellow a copy of the assignment so that it is marked as being received on time and bring a print copy to class on the day it is due, but you should also continue to try to upload the document on TWEN, with help from the site’s tech support if necessary, and you should notify the professor of any continuing technological difficulties so that they can be resolved before the next assignment is due.

For some assignments, in addition to uploading an electronic copy of your assignment and handing in a print copy in class, you may also be responsible for providing print and/or electronic copies of the assignment to a specified classmate for peer review exercises.  The syllabus specifies when print copies of assignments should be brought to class and when copies should be provided to a peer, so please carefully review the syllabus before each class to ensure that you are prepared for classes that will require you to work with a print copy of an assignment or exchange assignments with a peer.  You may also receive instructions from time to time from either the professor or your law fellow in class or via email regarding the submission or exchange of assignments.
 V.
General Policies for the Fall Semester


1.
TWEN

We will be using TWEN, available through Westlaw, as our learning management system. You are required to upload your semester assignments on time into the appropriate assignment folder and to check TWEN regularly for announcements and any syllabus updates. (I may make modest changes to the syllabus throughout the semester so do not rely on a printed syllabus; notice of any major changes will be pushed out to you in an email.) 


2.
Laptop Policy

You are required to bring a fully powered laptop or tablet to class. We will be using the online text book, TeachingLaw.com, and doing substantial writing during class time.

When you come to class, please open up the Class Agenda for the day (located in the TWEN left navigation bar).  The Class Agenda for the week will be posted immediately prior to class and will provide links to documents and web pages that we will be reviewing during class.  


3.
Class Attendance and Class Recording Policy

You are required to attend all classes.  Your participation and engagement in class will be essential to your research and writing process. If you have an emergency and cannot attend a class, please email me and cc your Law Fellow.  

I will follow the Option 1 (default) class recording policy so that all classes are recorded.  (Please note that if you need to talk to me about a personal matter, you should do so out in the hall or atrium of the class so that our conversation is not picked up on the recording.) 


4. 
Formative Assessment

You will receive multiple forms of formative assessment in this course:

· Research Projects: The answers to the research projects will be posted after each project’s due date.  Please read these answers carefully for accuracy of your answers, suggestions for research trails, and for bluebooking.

· Written Feedback: Throughout the course, you will be assigned writing projects in draft and final form, and you will receive written feedback on these projects.  You are responsible for carefully reviewing that feedback before your conference on that document.

· Oral Feedback:  Several conferences with either your Law Fellow or professor will be scheduled throughout the semester. You are responsible for signing up for these conferences, as prompted on the syllabus, in class, or via email, and your attendance is mandatory. You should be prepared with your questions and any rewriting requested.

· TeachingLaw.com Quizzes, Self-Assessments, and Practice Tests: Your online textbook contains assessment tools.  The Grammar and Bluebook Self-Assessments are required; the other Self-Assessments, Practice Tests, and Quizzes are highly recommended.

The above assessments will not be formally graded, but your timeliness, preparedness, and completeness will factor into the participation grade listed below.
VI.        Grading Policies 

             A.        This is a year-long, four-credit course.  Your fall transcript will reflect “IP,” or “In Progress.”  Your final grade will appear on your spring transcript.  IF YOU EARN A FAILING GRADE, YOU MUST REPEAT THE ENTIRE COURSE.

             B.        Minimum requirements for passing the course include:

                         1.        Timely and satisfactory completion of all assignments; 

                         2.        Regular attendance at class; 
        
                         3.        Participation in a Supreme Court Institute moot court and appellate oral arguments in the spring semester; 

                         4.        Attendance at several required legal research training sessions in both the fall and spring semesters; AND


5.
Receiving a passing score/grade on all exams. A failing score on the fall exam(s) will not necessarily prevent passing the course as a whole but will require consultation with the professor about the fall exam and a plan for improvement in the spring semester.

            C.        The professors have exclusive responsibility for evaluating and grading your work, including class participation.  Law Fellows play no role in evaluating or grading your work. Your course grade will be determined as follows:

                        1.         THE FALL EXAMINATIONS, combined, are 40% of your course grade – 10% for the in-class exam and 30% for the take-home exam;

                        2.         THE SPRING EXAMINATION is 40% of your course grade;


                        3.         Satisfactory, timely completion of all assignments is 10% of your course grade, divided equally between the two semesters; 



4.
Class participation, professionalism, and attendance at classes and other required sessions (including oral arguments and an SCI moot in the spring) are 10% of your course grade, divided equally between the two semesters.

            D.        Your exams for this fall will be given on the following dates:

                         1.         Fall in-class exam: Thursday, November 9, 2017;
                        2.         Fall take-home exam: out Thursday, November 9, 2017; due Monday, November 20, 2017.
                         You will also have another exam in the spring, which is currently scheduled from April 12-23, 2018.  The final information about the dates for the spring exam will be announced during the spring semester.

                        The Registrar will email you your exam numbers before each exam and will inform you of the rooms and times for these exams and/or with download instructions for those that will be distributed electronically and times for submission as the dates approach.  Any questions that arise regarding the administration of the exams for this course should be directed to the Registrar; you may not communicate with your professor or Law Fellow during the course of the exam.

  VI.       Individual Responsibility for Completing Assignments
             A.  You must complete all assignments for this course independently, unless the professor expressly permits otherwise.  You must therefore independently research, organize, write, and edit your own work. In-class research and writing exercises and peer reviews are express exceptions, but all such exercises and reviews are premised upon independent completion of initial drafts of the documents subject to review.
             B.  If you adopt or rely upon the language of any source, you must provide a citation or other reference for that source.  See the Georgetown University Law Center Statement on Plagiarism in the Student Handbook of Academic Policies.
             C.  Failure to abide by either of the above two rules may result in a violation of the Student Disciplinary Code, failure of this course, or both.

VII.     The Writing Center 

Georgetown is one of the few law schools in the United States to offer you the services of a Writing Center especially designed for law students.  You may consult a Senior Writing Fellow at any time during this semester or next when the Center is operating, except with respect to your exams or during the Legal Practice exam administration periods.  Senior Writing Fellows can assist you in doing the following:


1.         clarifying research sources and strategies


2.         formulating issues


3.         synthesizing cases

          
4.         using analogical reasoning

          
5.         updating sources

          
6.         developing analytical paradigms

          
7.         using the Bluebook as an index to the U.S. library and an authoritative text

At Georgetown, as described in section VI, you are required to do all of your own work.  Senior Writing Fellows are neither secretaries nor proofreaders; they are guides as you move into the U.S. legal discourse community.  Therefore Senior Writing Fellows cannot do the following:

          
1.      
edit your document

          
2.      
“correct” citations

          
3.      
proofread your document

          
4.       
“fix” the document so it is acceptable to professors

Because you are responsible for your own work, from conceptualizing the theme to proofreading the citations, it is often best to consult a Senior Writing Fellow early in your writing process for a particular project.

� Please note that you may receive new course policies for the spring semester; however, the grading policies in Part VI below apply to the full year.
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